
FEDERAL BOARD OF INTERMEDIATE AND SECONDARY EDUCATION, 
P.O. BOX 1365, H-8/4, ISLAMABAD 

PH. No. (051)9250666 Ext: 202 & 205     Website: www.fbise.edu.pk 

APPLICATION FORM FOR ISSUANCE OF DUPLICATE CERTIFICATE (In Country) 

To, 

  The Secretary 
  Federal Board of Intermediate and Secondary Education  
   Islamabad. 
 

Subject:  DUPLICATE CERTIFICATE FOR SSC/HSSC EXAMINATION. 

Sir, 

  Kindly issue me a duplicate certificate. My relevant particulars are given hereunder. 

NAME ____________________________________ FATHER’S NAME ___________________________ 

Name of Institution/Centre _________________________________________________________________ 

Registration No..  _______________________ Roll No. __________________ Examination SSC / HSSC 

ANNUAL / SUPPLEMENTARY Year of Passing __________ Marks Obtained _________ Grade ______ 

I enclose herewith following requisite documents in original: - 

1) A press clipping. 

2) An affidavit on judicial stamp paper duly attested by an oath commissioner/1st Class Magistrate. 

3) One passport size photograph duly attested by the concerned Head of Institution. 

4) A Bank Challan/Bank Draft bearing No. ________________ dated _________ of Rs.__________.  

5) A copy of Marks Sheet.  6) A copy of Registration card. 

Yours Obediently 

Signature ___________________________________ 

Name and Address ___________________________ 

___________________________________________ 

Dated: ________________        Phone No.__________________________________ 

---------------------------------------------------------------------------------------------------------------------------------- 

(FOR REGULAR OR EX-CANDIDATES) 

This is certificated that Mr./Miss/Mrs. ________________________ son/daughter of __________________ 

was a bonafide student of this institution. His/her case for the issuance of a duplicate certificate is 

recommended, requisite documents enclosed herewith. 

Signature _________________________________ 

Date:__________________          Stamp of the Head of Institution _______________ 

N.I.C No. of the forwarding authority     

Note: Instructions overleaf. 

ON FRONT 
 

Photograph 
duly attested 

by the Head of 
Institution 



(FOR PRIVATE CANDIDATES) 

This is certificated that Mr./Miss/Mrs. ________________________ son/daughter of __________________ 

is kown to me since last __________ years. His/her case for the issuance of duplicate certificate is 

forwarded herewith.  

Signature _________________________________ 

Date:__________________          Stamp of the Head of Institution _______________ 

N.I.C No. of the forwarding authority  

------------------------------------------------------------------------------------------------------------------------------ 

(INSTRUCTIONS) 

1. REGULAR & EX- candidates shall submit their applications through the concerned head of the 

institution from which they appeared as a regular candidate. 

2. PRIVATE candidates shall also submit their application through any head of the institution 

recognized/affiliated with the Federal Board. 

3. The candidate who passed their Examination, from OVERSEAS institutions and shifted in the 

Pakistan may submit their applications forms duly attested by Head of the institution affiliated 

with Federal Board (Located at his/her city/residential area). Also provide the documentary proof 

that he/she is settled in Pakistan Permanently. (such certificates will be delivered by post) 

4. The following documents in original should be attached with this form. 

i. A press clipping (in original) in daily newspaper indicting the loss of original certificate. 

ii. An affidavit on judicial stamp paper of the value of Rs.10/-, given before oath 

commissioner/1st class Magistrate for the loss of the original certificate, and shall be returned 

to the board (in original)  

iii. A copy of result card/certificate and registration card duly attested. 

iv. A bank challan/bank draft of Rs.1,000/- 

v. Fee Schedule for issuance of duplicate certificate is as under: 

REQUISITE FEE 

   a) The certificate is issued on the same day within four hours  Rs.1000/- 

Note: 

 

1. Application shall not be entertained if any of the above documents is missing. 

2. Application shall be filled in properly. Incomplete application shall not be entertained. 

3. Fee once deposited shall not be refunded. 

4. Only blood relation (Father/Mother/Brother or Sister) can collect the original certificate.  

 

 

 



(SAMPLE) 

PRESS CLIPPING FOR LOSS OF CERTIFICATE 

 

I ____________________ Son/Daughter of ___________________ resident of _______________________ 

announce through daily ________________ that my SSC/HSSC certificate bearing Roll No. ___________ 

of the year ________ issued by Federal Board of Intermediate and Secondary Education Islamabad has been 

lost during transit etc. Whoever finds it, shall send it to the address _______________________________ or 

call on the No. __________ 

 

---------------------------------------------------------------------------------------------------------------------------------- 

(SAMPLE) 

INSTRUCTION FOR AFFIDAVIT 

 

I ____________________ Son/Daughter of ___________________ resident of ______________________ 

do hereby solemnly affirm and declare as under: - 

 

1. That I have lost my SSC/HSSC certificate bearing Roll No._________________ passing year 
__________ issued by Federal Board of Intermediate and Secondary Education Islamabad 
during transit etc 

 
2. That in spite of my best efforts I could not trace the same. 

 
 
3. That I did not used it for any other purpose. 
 
4. That I further declare, if the original certificate is found, it shall not be used and will be 

returned to the board. 
 

 
5. That my above statement is true to the best of my knowledge and nothing is concealed.  

 
 

Signature _____________________________    Date ______________________ 

Address ______________________________    C.N.I.C. ___________________ 

_____________________________________ 




